GENERAL

DEPARTMENT
DEPARTMENTAL WORK! -
LS Oata; 1110712025
5t No. [Namae of Portfollo Portfoll Coordinator |Tmam Membars _[Activities
Correspandance with CTE and extrrnal agencies
1 |Departmantal Admistrative  [D A Patel ]'4'.'11"‘: e Al Ui aedrminlstration related work, Dt
werk, Arenunl Section A K Nathod releted (o seeaunt section
me table/ interdiscipiinary pAnster time tabbe and Individual faculty time
2 sublect/Commaon Subject/ P M Gadhavi table, Cwerload file, Departmental Acadamic
Overload/Academic bbb T | Patel fealender, GTU academic calender and related
Monitaring recard mantalnance, Ofd Students backlog notice
3 Cogent/Karmyogl/MIS portal , Wark related ta NATEL, Cogent/Karmyogi/MIS
UDYAM/NPTEL Platiorm AR portal
360 ¢ greef CTEfeedbiack,  |FJ Narsingan
4 |AP, Students Perfomance and | | M Panchal Feedback related work
Analysis
Co-curicular Activities, otk related te Co-curicular, Finishing Schoal,
3 Finishing Schonl, STTP . . STTP
Akg HS\
Wark entry alloeation to faculty
f |GTU Exam relaied P M Gadhayl st sliacation to-aculty; ate
3 Flrst Year Mid sem Exam co-  |F ) Narsingani & K Rathod Mid sem Exam time tabie, biock arangment,
erdinator W 1 Patel R . supervision list, stationary for mid sem exam
part Dead siock, expendatle, TECHT and fumiture
3 n:r.k M:::::“”"*nm | M Panchal registers, Physical verlfication cartificate, List of
:"‘ o “""‘:;:::“h'l V| patel werite off items, Vikashiakshi proposal, itsm to be
il purchesed fplanned and relat=d racord
‘:i-lrt JAist mE" EILIF,:LIGC pﬂ F Coordinathon of databse managemnt for
: 1' Bbo cEesse N 1 Modl AICTE/AISHE/GTU/UGE affifiation ete
TpREHOn N O Patel Coordination of academic Inspection|DTE/GTU|,
[OTE/GTU]/NIRF/SIRFS institut
NIRF, SIRF, ete.
e Ranking
P M Gadhavl All work which s ask by central or other
Al DepeEaeEa (VA ot it Vi patel departrmental NBA comimitte
CIVIL and Electrical Cill and Electrical Mantenance work and
11 ¥ M Parmar
Malntenanes liasoning
House Keeplng and Y M Parmar 1 i Panchal
Works reka
12 tesaliness N D Patal P arks related to House Keeping and Cleanliness
13 |Departmental newsletter Tipatel , H55 Prepare departmental news letter
Departmental lbrary, Seminar 71 Patel Works related to Departmental lbrary,
14  |Hall and Common amenities I I Modi Seminar Hall and Common amenites af
of General General
oA Patel .
15 Student Grievence, Anti F 1 Nardngani Dutiesrelated to Student Grisvenceand
Ragging A0t Gadha Anti Ragging

Each facully wha is member of Instiluta portfolio, hava to wark as 8 deparimantal co-ordineior atso,
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